HESKETH BANK AFC

Central Lancashire Junior League
Manager’s Guide
Essentials

1.  CLJFL Handbook

2. CLJFL Team sheet book

3. HBAFC Subscription sheet book

4. Coaches notebook/diary

5. Player’s ID Cards

Equipment

1. Footballs (enough for 1 per player)

2. Water bottles (enough for 1 per player)

3. First Aid Kit

4. Cones

5. Bibs

6. Whiteboard and pen

A Manager’s Week
MONDAY:-

1. Post WHITE COPY of team sheet to the relevant registration secretary (1st class), keep the pink copy.  This must reach the registration secretary no later than Wednesday morning.  ENSURE THAT ALL RELEVENT BOXES ARE FILLED – THEY WILL FINE IF THEY ARE NOT!!
NOTE – This could be done on Sunday if possible.  Reg. secretary’s address is in the handbook (page 4)
TUESDAY – WEDNESDAY:-

1. Review Sunday’s game and plan training appropriately.

2. Check equipment for missing bottles, balls etc.

3. Check CLJFL website for any fixture amendments.

THURSDAY:-

1. If Sunday’s fixture is at home contact opposition manager to confirm the match and any issues with directions etc.  If you are the away side the opposition manager should contact you NO LATER THAN SATURDAY MORNING and you do not have to contact the referee.
2. Contact the referee for the game (ref’s name is on the fixture list).  Their numbers are listed in the handbook.  Sometimes the ref’s number is not listed.  At this point you must contact the referees secretary (number in the handbook) to find their number. ONLY PHONE THE REFEREE’S SECRETARY DURING THE TIMES STATED IN THE HANDBOOK (pg 7) – IF YOU RING OUTSIDE THESE TIMES THEY WILL FINE YOU.
3. Lead training session and collect subs, filling in a subs sheet as you collect will allow you to keep track of players owing (£3.00 per player minus exceptions – see below).  At the end of training bag up the collected money and complete the HBAFC subs sheet, bag this up with the money and drop the money bag through the letterbox at 108 Moss Lane, Hesketh Bank.

4. Inform players and any parents of the details of Sunday’s game.

FRIDAY: - 

1. Text all parents with the details of Sunday’s game.  If it is an away game always add the postcode of the home team’s ground at the end of the text.

SATURDAY:-

1. If a home game check the pitch is fit.  If it is playable ensure the line markings are visible.

SUNDAY:-

1. If at home fixture and the pitch is not fit then the game must be postponed.  Contact the opposition manager and the referee to confirm postponement. Then it is very important that you REPORT YOUR RESULT (Link is on the CLJFL website) as game postponed, quoting the fixture, age group and division.  IF YOU DO NOT REPORT THE GAME AS POSTPONED THEY WILL FINE YOU.
2. If the game is on fill in your team sheet.  There are only 16 spaces but you can name and play 18 players.

3. Ensure the pitch is ready e.g. Goals, corner flags, respect barriers.

4. When the referee arrives ask him to sign your FILLED IN TEAM SHEET (They will not sign it if it is blank).  Confirm who your linesman will be for the game.

5. Conduct warm ups (have your assistant do this)

6. Greet the opposition manager.

7. HAVE YOUR PLAYER ID CARDS ON YOUR PERSON – THE LEAGUE DO SPOT CHECKS, IF YOU DO NOT HAVE THE CARDS THEY WILL FINE YOU!

8. After the game note down the opposition goal scorers.

9. After the game collect subs (£3.00 for playing over 20 minutes, £1.00 for playing less that 20 minutes)

10. Pay the referee £20.00.

11. Total up the rest of the money and fill in a HBAFC Subs sheet.  Bag these up together and post through Chairman or Treasurer’s letter box.

12. Report your result via the CLJFL website, click on REPORT YOUR RESULT and confirm the score, scorers, league, division and age group.

13. If possible post off the completed team sheet (See Monday).

14. If an away fixture ensure you give the opposition manager your scorers, collect subs as above (DO NOT PAY THE REF!!) and ensure your team sheet is filled in correctly and signed by the referee.

HEALTH ISSUES
Ensure you know of any health problems any of your players have e.g. Asthma
POSSIBLE PROBLEMS

If you haven’t been contacted by the opposition by Saturday Night (they have to contact you 24 hours before a game) then contact them.

If the weather is suspect then always contact the opposition before travelling.

TIPS

Always presume that the book stops with you.  Ultimately everything is your responsibility.  

Delegate jobs, make sure your assistant can do warm ups and ideally have him look after the equipment.
If you have any issues with anything contact the Secretary.  DON’T CONTACT THE LEAGUE INDEPENDENTLY – ALWAYS GO THROUGH THE CLUB SECRETARY (THEY MAY FINE YOU).

Organise with other Managers who is going to what Central Lancs meeting (dates are in the handbook).

